
 

 

Medication Protocol 
 
The state of Washington maintains strict regulations regarding the administration of 
prescription and over-the-counter medications at school.  “At school” refers to any time 
a student is under the school’s care, including field trips and school overnights.  
Whenever possible we encourage medication doses to be scheduled during non-school 
hours.  For those students who need medication at school the following is required by 
Washington State Law and must be completed and on file before any medication may 
be given. 
 

 An Authorization for Administration of Medication at School form must be completed 
for EACH medication and be signed by the parent and a licensed health professional 
prescribing with prescriptive authority for administration of all medication, including 
all over-the-counter medications. 

 Students requiring an epinephrine auto-injector (e.g. Epi-pen) or inhaler at school must 
supply the school with backup medication. 

 Prescription drugs authorized for less than 15 days also require the signature of both the 
physician and the parent/guardian on the Authorization for Administration of 
Medication at School form.  A pharmacy label does not satisfy the requirement for 
licensed health professional’s signature. 

 Students who require medication for more than 15 consecutive days must have on file 
written, current and unexpired instructions from a licensed health professional 
prescribing with prescriptive authority. 

 The Authorization for Administration of Medication at School form must be completed 
and signed at the start of each school year, even if there is no change from the previous 
year in the medication or instructions. 

 These forms are available on the school website and at the main office. 

 ALL medication must be in the original pharmaceutical containers.  All medication must 
be up-to-date.  Expired medication cannot be administered at school. 

 Designated school staff must administer all medications, over the counter and/or 
prescriptions with the exception of Epi-pens and inhalers. 

 A student will be allowed to administer his or her own inhaler or Epi-pen when the 
regular requirements are met.  The student must report any self-administration to the 
main office staff for documentation. 

 The dispensing pharmacy can divide the medication into two containers.  If the 
medication needs to go home at the end of the day, the parent must pick it up at the 
main office.  Prescription medication will not be sent home with a child. 

 
 
 


