
 

 

Student Protocols for High School Visits and Requesting Teacher Recommendations 
 

Preparing for a High School Visit  
 
During the winter, students may occasionally miss school in order to attend a high school visit 
day. We support them in their endeavors, and want to offer a few suggestions for how to 
approach high school visit days so that students maximize their time there while minimizing the 
impact of missed classes here at Billings. Experience tells us that the best thing that a student 
can do to prepare for high school is to remain healthy, balanced, and caught-up while still in 
eighth grade.  
     
     The Four “C’s” 
     Students should: 

 Check in with parents so that they know which schools they’ll be visiting on which days 

 Contact teachers about proposed absences, either via email or in person. It is important 
that the student be the primary communicator in this situation, not the parent. It’s good 
practice! 

 Compile a list of work that s/he will be missing and devise a catch-up plan with each 
teacher 

 Complete the work in a timely manner! 
 
Teacher Evaluation/Recommendation Request s 
 
Most high schools would prefer that your recommendations to come from current teachers, 
rather than teachers from previous years (7th or 6th grade teachers). Also, some high schools 
ask that these recommendations come from specific course teachers.  
 
1) Decide who you would like to ask to fill out a high school recommendation for you and 
request to schedule a time to meet with them to discuss your high school application.  This 
request should come from you, rather than your parents.  
 
2) Prepare yourself to discuss possible questions with your teachers such as: 
 

“What about this high school interests you and why would you like to attend here?” 
“What are some of your strengths that you would like to be highlighted in your 
recommendation?” 
“What are some challenges that you’re currently working on and building strategies for 
that might be good for the high school to learn about?” 
 

Note: Steps 1 & 2 must be completed by the student prior to providing teachers with forms. 
3) On the day of your scheduled meeting with your teacher, bring the recommendation form 
and a stamped envelope addressed to the high school you are applying to. 
 
4) Be sure to tell your teacher the due date for the recommendation. Allow for plenty of time for 
your teacher to fill out your recommendation. Do not leave it to the last minute! 


